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Welcome
Thank you for choosing the Toronto Catholic District School Board (TCDSB). We developed the Student Online
Admission and Registration (SOAR) System to make it easy for current and prospective students to apply for
specialty and regular programs offered in our secondary schools. The SOAR system enables our secondary
schools to process your applications efficiently, utilizing email to communicate offers into our specialty and
regular programs, send reminders by email, and send voice notification of placement or redirection.

Please use secsoar.tcdsb.org to access the secondary school online application.

Tips for completing your application
1. Be Prepared
Make sure you have read through the admissions requirements and deadlines. Be aware of application
and document submission deadlines – priority will be given to applications submitted by deadlines.
2. Keep track of your Login ID and password
At the beginning of the application, you will be asked to create an account. Please provide a reliable
email address; SOAR utilizes email to communicate with the potential applicant. Note: all
communication relating to your application will occur by email.
If your child is currently attending an elementary school within the Toronto Catholic District School
Board, we pre-build your child’s application with the information on file. Please ensure your child’s
elementary school has your correct email address. You will use this email address to login into SOAR
and connect to your child’s application. For those applying from private schools or other boards, you
are required to complete the full form and upload any required documents.
By keeping a record of your user name and password, you can log in and out of your child’s application
as many times as you need to before you submit it. Within the two-week application period, you may
modify and resubmit; however, to make a change after you have submitted your application, you must
submit a modification request.
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3. Experiencing Problems
Parents who experience technical issues with the application may click on the Report Problem link
located at the top right of each screen to request assistance or contact their child’s current elementary
school for assistance (TCDSB students). Please reference the file number located in the upper lefthand corner when reporting a problem.
4. Incorrect Student Information
For students currently attending a TCDSB elementary school, SOAR extracts information from your
child’s electronic student record. Please report corrections to the school secretary at the elementary
school your child attends. Once corrected, the changes will reflect correctly on your child’s application.
5. Specialty Program Choices
a) Secondary schools will process specialty program choices first. Some programs require your
child to write an assessment or participate in an audition. The TCDSB emails an offer of
acceptance on the evening of November 21 and 28. Parents have five days to respond to the
offer. When accepting an offer, the TCDSB places your child in the specialty program and
withdraws the applicant from all other program requests.
b) All specialty programs require completion of a Principal Reference form. For TCDSB students,
SOAR automatically sends the reference request to the principal of the elementary school your
child attends.
c) The evaluation committees may require a copy of the grade 7 report cards (Term 1 and 2),
Grade 6 EQAO results, and Grade 7 CAT 4 Scores or a WISC Score if available. Parents of TCDSB
applicants may provide consent to the evaluation committee to access these documents from
the student’s Ontario Student Record (OSR). Parents of students new to the TCDSB must
upload these documents.
6. Cardinal Carter Academy for the Arts
When applying to grade 7 and grade 8, the applicant must meet the Catholicity requirements of the
Elementary School Admissions Policy.
7. Regular Program School Selection– “Home School” Information
Parents of students attending a TCDSB school outside of their community school boundary can select
the elementary home school based on their residential address; typically in cases where the student
wishes to attend their community secondary school.
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Applicants from Other Boards and Private Schools
Use SOAR to complete an online application and upload any required documents.
Non-Metro Catholic students may apply on a Priority 4 waiting list basis – include a copy of your Catholic
Baptismal Certificate with the application and Proof of Residential Address document (when not submitting the
Baptismal Certificate with the application, the TCDSB places the applicant on the Priority 6 waiting list).
Non-Metro non-Catholic students may apply on a Priority 6 waiting list basis. Proof of residential address must
also be submitted.
If you own property in Toronto, but tenants reside at this property, you may not use this address as a claim of
Toronto residency. You must apply based on the current address in which you live.

→ Board Policy for non-Metro students states: if possible, parents should direct educational tax
support to their home Catholic Board. Non-Metro residents will be accepted if there is space in
the school requested.
Every effort will be made to place the applicant in the secondary school of choice; however, there is no
guarantee of placement. If space is available, the TCDSB will contact the applicant via email notification
from the secondary school. We recommend that all applicants also apply to a secondary school
within their home board.
Due to oversubscription in many Catholic secondary schools, your application may remain on a school’s
waiting list beyond the first day of school. If you do not have a placement by the beginning of
September, you may contact the Admissions Department at 416-222-8282 ext. 5320 for other
placement options. The TCDSB deletes all waiting lists at the end of September.
If you are presently attending another secondary school outside the TCDSB, you are advised to remain
registered in that school until/unless accepted at your new school of choice or an alternate.
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Important Dates
Title Description
Update Contact Information If your child is currently attending a TCDSB elementary

school, please ensure your child’s school has your
correct contact information, including an email address.

Date

September 3 –
October 8

Secondary School Open House Learn more about the secondary schools your child plans September 3 –
to attend by attending an open house.

Registration Use SOAR to complete an online application to attend a

TCDSB secondary school for the 2020-2021 School Year.
Specialty program applications will close and no longer
be available after October 29, 2019.

October 18

October 15 –
October 29

Cardinal Carter Academy for the Please ensure the school receives your application
Arts Applications for Arts Due package when applying to Cardinal Carter Academy.

October 29

Waiting List The TCDSB wait-lists all regular program applications

October 30

received after October 29.

Applications for Arts Programs Due Please ensure the school receives your application
package when applying an art specialty program.

Specialty Program Offer Specialty program offers of admission emailed.

November 1
November 21 (PM)

Specialty Program Offer Acceptance Applicants accept/decline offer of admission.

November 22 – 26

Specialty Program Offer The second round of specialty program offers emailed.
(Second Round)
Specialty Program Offer Acceptance Applicants accept/decline offer of admission.

November 28 (PM)

Regular Program Placement Regular program placement and redirection notices
Notification emailed.
Requests For Change Parents may request a change of school and program via
SOAR.

November 29 –
December 3
January 9 (PM)
January 15 September
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SOAR Login
Create an Account
When you create a SOAR Account, we ask for some personal info. By providing accurate info, you can help
keep your account secure and make your experience with our registration application more useful.

Step 1 of 3
Click on the Create your SOAR
Account button.

Before You Begin:
If your child is currently attending an elementary school at the Toronto
Catholic District School Board, we pre-built your child’s application to
simplify your application experience. SOAR communicates to you using
email. Please ensure your child’s elementary school has your current
email address. You will use this email address to register into SOAR
and connect to your child’s application.
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Step 2 of 3
→ Type your name
→ Type a phone number we can
reach you.
→ Enter a valid email address.
→ Re-type your email address.
→ Type your desired password.
→ Re-type your password.
→ Press Create your account
button.

→ Students currently attending a TCDSB School – SOAR could Not Locate Parent Email.

Click Yes, if your child is currently
attending a TCDSB elementary
school.

Please verify your email address; if correct please contact your
child’s elementary school to correct your contact information
before proceeding with the application.
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Password Advice
1.
2.
3.
4.
5.
6.

Make your password long
Make your password a nonsense phrase
Include numbers, symbols and, upper and lower case characters
Avoid using obvious personal information
Do not reuse passwords
Keep your passwords private

Step 3 of 3:
You will receive an email to activate
your account. Please follow the
instructions within the email to
activate your account.
Important Note
If you do not receive the activation
message within a few minutes of
registering, please check your Junk
E-mail folder just in case our
activation email got delivered there
instead of your inbox. If so, select
the email and click Not Junk, which
will allow future messages to get
through.
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Logging into SOAR
→ Type your email address
→ Type your password
→ Press the sign-in button
Experiencing Problems Logging in?
1. Have you created an account?
2. Have you activated your account?
3. Did you forget your password?
→ Click on Forgot Password Link
Forgot Password?
→ Type your email address
→ Type the code shown
→ Press the Continue Button
→ An email will be sent containing your new
password. See a sample of the email on the next
page.

→ Click on the continue button to return to the login
page.
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Sample Password Reset Email
If you do not receive the password
reset message within a few
minutes of requesting a new
password, please check your Junk
E-mail folder just in case our email
got delivered there instead of your
inbox. If so, select the email and
click Not Junk, which will allow
future messages to get through.
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Application Form Functions
FUNCTION
UPDATE PROFILE

DESCRIPTION
Change your password and contact information.

REPORT PROBLEM

Report a problem or ask a question. Please allow 48 hours for a
board representative to respond.

REVIEW
Modify an existing application
EXISTING/REGISTER Create a New Student Application
NEW
LOG OFF
Sign off the SOAR Application

Print a copy of the application form

Report a problem or ask a question. Please allow 48 hours for a board representative to
respond.

Navigate to the previous or next page
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Submitting an Application
Complete Student Information Page
For student’s currently attending a TCDSB school, SOAR extracts information from your child’s electronic
student record. You cannot change the Student Information page; please report corrections to the school
secretary at the elementary school your child attends. Once corrected, the changes will reflect correctly on
your child’s application.

→ Enter the legal
surname, first and
middle name based
upon your child’s
birth certificate or
another official
document.
→ Identify your child’s
gender identity.
→ Please complete the
section on Arrival to
Canada for students
born outside of
Canada.
→ Enter the street
number and a few
characters of street
name. From the list,
please click on your
address.

 If the address is not listed, please enter your address as a New Property

Once completed, please click on the

icon to advance to the next page.
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School Information
→ Select the grade your child will
attend in September 2020.
→ Select the course level your child
will take for most of their courses
→ Select the program(s) your child
will apply. The Regular Program
includes French Immersion and
Extended French.
→ We recommend that all
applicants apply to the regular
program in case their application
to a specialty program is
unsuccessful.
→ Cardinal Carter Academy for the Arts accepts applications for grades 7 and 8. As a reminder, when applying to
grade 7 and grade 8, the applicant must meet the Catholicity requirements of the Elementary School Admissions
Policy.
Once completed, please click on the

icon to advance to the next page.
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Regular Program
→ If your child attends a TCDSB school

outside your school boundary, you
may select the school your child
currently attends or your community
school.

Choosing your home (community school) may or may not be to your
advantage for placement.

Identify the regular program your
child will participate.
→ Select secondary school. Singlegender schools highlighted.

→ Specify if a sibling will return to the
school in the next school year.
→ If yes, enter the surname, first name,
and grade of the sibling.
The TCDSB sibling rule does not apply to:
1. applications received after the initial deadline date of October
29.
2. Specialty Programs.
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→ If the TCDSB cannot place your child
in the secondary school of their
choice, provide the redirection
choice (program and secondary
school).

Once completed, please click on the

icon to advance to the next page.
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Congregated Advanced Placement
→ Select the school(s) your child
requests placement.

→ Select the pre-Advanced
Placement courses your child
would like to take in Grade 9.
→ Mandatory AP Subjects: Pre-AP
English, Mathematics and Science
→ Complete the following sections:
→ Community Involvement /
School / Voluntary Activity
→ Awards and Distinctions
→ 250-word Persuasive Essay
(Completed by Applicant)

Suggestion: use a text editor such as Google Docs or Microsoft Word to
compose the essay. When complete copy and paste the essay to the
application.
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Supplemental Information
→ Click the checkbox to provide your
consent to allow the secondary
schools your child has applied to
review the information.

If your child attended a TCDSB school in grades 6 and 7, the board has the
Report Card, EQAO and Cat/4 information required to complete the
Congregated Advanced Placement portion of the application.

→ If the TCDSB does not have
information, upload the requested
PDF documents.

Once completed, please click on the

icon to advance to the next page.
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International Baccalaureate
→ Select the school(s) your child
requests placement.
→ Complete the following sections:
→ Community Involvement
→ Awards and Distinctions
→ School Activities

→ Persuasive Essay (Completed by
Applicant). Consider the
attributes of the Learner Profile,
what makes the applicant a
suitable candidate for the
International Baccalaureate
Diploma Programme?
Suggestion: use a text editor such as Google Docs or Microsoft Word to
compose the essay. When complete, copy and paste the essay to the
application.
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Supplemental Information
→ Click the checkbox to provide your
consent to allow the secondary
schools your child has applied to
review the information.

If your child attended a TCDSB school in grades 6 and 7, the board has the
Report Card, EQAO and Cat/4 information required to complete the
Congregated Advanced Placement portion of the application.

→ If the TCDSB does not have
information, upload the requested
PDF documents.

Once completed, please click on the

icon to advance to the next page.
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The Arts
→ Select the school(s) your child requests
placement.

→ Select the program and additional
information where requested.

Supplemental Information
→ Click the checkbox to provide your
consent to allow the secondary
schools your child has applied to
review the information.

If your child attended a TCDSB school in grades 6 and 7, the board has the
Report Card, EQAO and Cat/4 information required to complete the
Congregated Advanced Placement portion of the application.

→ If the TCDSB does not have
information, upload the requested
PDF documents.

Important
In addition to the on-line application, please download the supplemental application form. The applicant may need to
prepare and submit a portfolio for consideration into the Arts Program. Please ensure the schools you apply to receive
your submission by November 1, 2019.

Once completed, please click on the

icon to advance to the next page.
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STEAM (Science/Technology/Engineering/Arts/Mathematics)
→ Select the school(s) your child requests
placement.

→ Complete the following sections:
→ Why the applicant wants to enroll
in the STEAM program.
→ List the top two favourite subjects.
→ Describe the applicant’s academic
abilities.
→ Describe activities the applicant is
involved with at his/her
elementary school.
→ Include other relevant
information.

→ The applicant completes the
student self-evaluation.
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Supplemental Information
→ Click the checkbox to provide your
consent to allow the secondary
schools your child has applied to
review the information.

If your child attended a TCDSB school in grades 6 and 7, the board has the
Report Card, EQAO and Cat/4 information required to complete the STEAM
portion of the application.

→ If the TCDSB does not have
information, upload the requested
PDF documents.

Once completed, please click on the

icon to advance to the next page.
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Cardinal Carter Academy for the Arts
→ Select from one of the six programs:
→ Dance
→ Drama
→ Music (Band)
→ Music (Classical Strings)
→ Music (Vocal)
→ Visual Arts

Supplemental Information
→ Click the checkbox to provide your
consent to allow the secondary
schools your child has applied to
review the information.

If your child attended a TCDSB school in grades 6 and 7, the board has the
Report Card, EQAO and Cat/4 information required to complete the
Congregated Advanced Placement portion of the application.

→ If the TCDSB does not have
information, upload the requested
PDF documents.

Important
In addition to the on-line application, please download the supplemental application form, and prepare and submit a
portfolio for consideration. Please ensure Cardinal Carter Academy for the Arts receives your submission by
November 1, 2019.
Once completed, please click on the

icon to advance to the next page.
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Elementary School Principal or Designate Reference
→ Provide an official school email
for a suitable reference from your
elementary school, including
Principal, Teacher, or Guidance
Counsellor. No family members
can act as references.

For TCDSB students, SOAR automatically sends the reference request to the
principal of the elementary school your child attends.

Important
SOAR automatically generates an email to the school reference once the parent submits the application.

Once completed, please click on the

icon to advance to the next page.
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Religion Verification
The applicant does not have to be baptized Catholic to apply to a TCDSB secondary school. The only stipulation is that all
secondary school students are required to take a compulsory religion credit course for grades 9-12. When applying to
grade 7 and grade 8, the applicant must meet the Catholicity requirements of the Elementary School Admissions Policy.

→ Indicate if the applicant is
Catholic.

For student’s currently attending a TCDSB school, SOAR extracts
information from your child’s electronic student record. Please report
corrections to the school secretary at the elementary school your child
attends. Once corrected, the changes will reflect correctly on your child’s
application.

Once completed, please click on the

icon to advance to the next page.
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Contact Information
Enter the names for up to 4
parents, guardians, emergency
contacts, and care providers for
applicants under the age of 18.
Please state the order of contact in
case of an emergency.
The school is not permitted to
allow anyone to pick up your child.
Please complete contact
information with the names and
phone numbers of individuals to
whom you permit to pick up your
child from school. Before the
pickup of your child ensure you
inform the school secretary about
the individual on your list of
approved contacts that will pick up
your child.

Once completed, please click on the

For student’s currently attending a TCDSB school, SOAR extracts
information from your child’s electronic student record. Please report
corrections to the school secretary at the elementary school your child
attends. Once corrected, the changes will reflect correctly on your child’s
application.

icon to advance to the next page.
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→ Enter the address, phone
numbers and email addresses
for each contact

→ For each contact, identify
student access (guardianship
and legal custody), catholicity,
and whether the contact will
receive communication from
the school.

Once completed, please click on the

icon to advance to the next page.
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Medical Conditions (Students New to TCDSB)
Please provide details about your child’s medical conditions and medication requirements, such as allergic reactions,
physical disabilities, or a potentially life-threatening medical condition.

Once completed, please click on the

icon to advance to the next page.

Special Services Needs (Students New to the TCDSB)
Please provide documentation about your child’s needs, if applicable, such as special education reports and
assessments.

Once completed, please click on the

icon to advance to the next page.

Voluntary Indigenous Self-Identification
→ Optional
→ Click the checkbox to
indicate your child will self
identify.
→ Specify First Nation, Métis,
or Inuit.

Once completed, please click on the

For student’s currently attending a TCDSB school, SOAR extracts
information from your child’s electronic student record. Please report
corrections to the school secretary at the elementary school your child
attends. Once corrected, the changes will reflect correctly on your child’s
application.

icon to advance to the next page.
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Current School
SOAR completes the current school automatically for students currently attending a TCDSB elementary school. Please
proceed to the section requesting consent to share information between the elementary and secondary schools about
your child.

→ Click yes, if your child is
attending a school in Ontario.

→ Enter the first five characters of
the school name. As you enter
the school name, SOAR
provides a list of schools
categorized within the school
board.
→ From the list, select the
appropriate school.
→ Contact information about the
school returned.
→ Enter the reason for the
transfer.
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Consent to Share Information
Schools hold a range of personal information on each of their students. This information will generally be within the
Education Act and Municipal Freedom of Information and Protection of Privacy Act (1990). The purpose is to create a
coordinated approach to support the interests, strengths, and needs of your child. The sharing of this information allows
for a smoother transition to the secondary school of your choice. Your consent permits the verbal exchange of
information between the elementary school and the staff at your child’s secondary school who have responsibility for
program planning.

→ Click Yes to provide consent.

Once completed, please click on the

icon to advance to the next page.
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Privacy Statement
→ Click on the checkbox to indicate
you have read the Privacy
Statement.

Submit Application
→ Review your application before submitting it.
→ Click on the Submit Application button to submit your
application.
→ Click Exit and sign out of SOAR.
→ Review next page for a sample of the confirmation email.
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Confirmation of Receipt Email

Email Subject Line: TCDSB Receipt of Application (<File Number>)

You will receive an email to confirm that
the TCDSB received your completed
application.
Important Note
If you do not receive the confirmation
message within a few minutes of
submitting your application, please
check your Junk E-mail folder just in
case our confirmation email got
delivered there instead of your inbox. If
so, select the email and click Not Junk,
which will allow future messages to get
through.

File Number: <File Number>
Student Name: <Student Name>
Current School <Current School>
Program Request
1. <program name> at <secondary school names>
2. <program name> at <secondary school names>
3. <program name> at <secondary school names>
Redirection Request
1. <program name> at <secondary school names>
<Current Date>
Dear <student name>,
This email is to let you know that we received your application. We appreciate your interest in the
TCDSB secondary schools for which you applied. We are reviewing applications over the next several
weeks.
Please review the calendar of important dates. Only those selected candidates will receive an email
offer.
Thank you, again, for your interest in attending a TCDSB secondary school. We do appreciate the time
that you invested in completing this application.
Sincerely,
Student.registration@tcdsb.org
<Date> <Time>
Note: Please do not reply to this email. We do not monitor this mailbox.

Application - Next Steps
Thank you for submitting your child’s application. Be aware of the important dates when the TCDSB may contact you by
email concerning an offer to a specialty program, placement into a regular program or notification for redirection
because your first choice secondary school was oversubscribed.
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Unlock Application
Between October 15 and 29, parents
can modify an application following
submission by unlocking the
application.
→ Click on the unlock icon
→ Review next page for a sample of
the email confirming the application
was unlocked.

Important
Please make the necessary changes to your application and resubmit your
application before Tuesday, October 29, 2019. Missing the deadline to
submit your application;
→ prevents you from applying to a specialty program
→ places your application to attend a Regular Program on a waitlist
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Confirmation of Receipt Email

Email Subject Line: TCDSB Application - Unlocked (<File Number>)

You will receive an email to confirm your
application was unlocked.
Important Note
If you do not receive the confirmation
message within a few minutes of submitting
your application, please check your Junk Email folder just in case our confirmation
email got delivered there instead of your
inbox. If so, select the email and click Not
Junk, which will allow future messages to
get through.

File Number: <File Number>
Student Name: <Student Name>
Current School <Current School>
Program Request
1. <program name> at <secondary school names>
2. <program name> at <secondary school names>
3. <program name> at <secondary school names>
Redirection Request
1. <program name> at <secondary school names>
<Current Date>
Dear <student name>,
You recently unlocked your application to attend a secondary school at the TCDSB. This function is
typically requested to make a change to your initial application. By unlocking your application, we
removed your application from our inventory of completed and submitted applications.
Please make the necessary changes to your application and resubmit your application before <Tuesday,
October 29, 2019>. Missing the deadline to submit your application;
•
•

prevents you from applying to a specialty program
places your application to attend Regular Program on a waitlist

Resubmit your completed application before <Tuesday, October 29, 2019>.
Sincerely,
Student.registration@tcdsb.org
<Date> <Time>
Note: Please do not reply to this email. We do not monitor this mailbox.
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Specialty Programs
Receiving an Offer
The TCDSB emails a specialty program
offer of acceptance on the evening of
November 21 and 28. Parents have five
days to respond to the offer. When
accepting an offer, the TCDSB places your
child in the specialty program and
withdraws the applicant from all other
program requests.

Email Subject Line: TCDSB Specialty Program Offer (<File Number>)

File Number: <File Number>
Student Name: <Student Name>
Current School <Current School>
Specialty Program Request

Offer Sent

Respond to Offer

10 PM

By 11:59 PM

November 21

November 26

November 28

December 3

→ Click on the link embedded in the
email to process your child’s offer.

1. <program name> at <secondary school names>
2. <program name> at <secondary school names>
3. <program name> at <secondary school names>
<Current Date>
Dear <student name>,
Congratulations! Please find your offers of admission to the secondary school’s specialty programs by
clicking here. You can indicate the offer you wish to accept by choosing “Accept,” then clicking
“submit.” If you have received multiple offers, you may only choose one offer. With your acceptance
of an offer, we will remove all other specialty and regular program requests.
Please accept your offer before the deadline date of <date>.
Sincerely,
Student.registration@tcdsb.org
<Date> <Time>
Note: Please do not reply to this email. We do not monitor this mailbox.

36

Toronto Catholic School Board
Student Online Admission and Registration System
Parent Guide

Responding to an Offer
→ if presented with multiple offers, the
applicant can only accept one offer.
→ Click on accept or decline radio
buttons to respond to the offer.
→ Press the Submit button to submit an
offer response.

Important
Upon acceptance of an offer, SOAR withdraws the applicant from their
regular program and other specialty program requests.
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Offer Confirmation
Confirmation of Receipt Email

Email Subject Line: TCDSB Specialty Program Offer Confirmation (<File Number>)

You will receive an email to confirm
the TCDSB received your acceptance
into the specialty program.
Important Note
If you do not receive the
confirmation message within a few
minutes of submitting your
application, please check your Junk
E-mail folder just in case our
confirmation email got delivered
there instead of your inbox. If so,
select the email and click Not Junk,
which will allow future messages to
get through.

File Number: <File Number>
Student Name: <Student Name>
Current School <Current School>
<Current Date>
Dear <student name>,
Congratulations on your achievement and thank you for accepting the offer of placement into the
<program name> at <secondary school name> for the <2020-2021> school year. As a result of your
commitment to our offer, all other Specialty and Regular Program requests were removed from your
application profile.
You will receive an e-mail in February, inviting you to attend the registration night at <secondary school
name>. They will be happy to share more about the school and to assist you in completing the
registration process.
We are firmly committed to doing everything we can to help our students develop according to our
Gospel Values and Catholic Graduation Expectations. The staff at <secondary school name> look
forward to fostering a great relationship with you and your family.
Sincerely,
Student.registration@tcdsb.org
<Date> <Time>
Note: Please do not reply to this email. We do not monitor this mailbox.
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Unsuccessful Requests
Email Notification

Email Subject Line: TCDSB Specialty Program Application (<File Number>)

You will receive an email to confirm
your application into a specialty
program was unsuccessful.
Important Note
If you do not receive this email on
December 4, 2019, please check
your Junk E-mail folder just in case
our confirmation email got
delivered there instead of your
inbox. If so, select the email and
click Not Junk, which will allow
future messages to get through.

File Number: <File Number>
Student Name: <Student Name>
Current School <Current School>
Specialty Program Request
1. <program name> at <secondary school names>
2. <program name> at <secondary school names>
3. <program name> at <secondary school names>
<Current Date>
Dear <student name>,
We are sorry that we are not able to offer you a place in the above specialty program(s) you applied. We
know that you invested much time and energy in your application, and we regret that this outcome is
not different.
This decision was made through a thorough and thoughtful review; evaluating your application in the
context of the entire applicant pool. Please expect an email notification concerning the status of your
Regular Program request on <date>.
We hope this decision does not deter you from any of your aspirations and wish you success in all future
endeavours.
Sincerely,
Student.registration@tcdsb.org
<Date> <Time>
Note: Please do not reply to this email. We do not monitor this mailbox.
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Regular Program
Placement Confirmation
→ Email Notification
You will receive an email to confirm
your child’s placement in the regular
program.
Important Note
→ If you do not receive this email on the
evening of January 9, 2020, please
check your Junk E-mail folder just in
case our confirmation email got
delivered there instead of your inbox.
If so, select the email and click Not
Junk, which will allow future messages
to get through.

Email Subject Line: TCDSB Regular Program Placement (<File Number>)

File Number: <File Number>
Student Name: <Student Name>
Current School <Current School>
<Current Date>
Dear <student name>,
Congratulations on your placement at <secondary school name> for the <2020-2021> school year. You
will receive an e-mail in February, inviting you to attend the registration night at <secondary school
name>. They will be happy to share more about the school and to assist you in completing the
registration process.
We are firmly committed to doing everything we can to help our students develop according to our
Gospel Values and Catholic Graduation Expectations. The staff at <secondary school name> look
forward to fostering a great relationship with you and your family.
Sincerely,
Student.registration@tcdsb.org
<Date> <Time>
Note: Please do not reply to this email. We do not monitor this mailbox.
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Notification of Redirection
→ Due to program or space limitations,
it may not initially be possible to
place all eligible elementary
students in the secondary school of
their choices. This process applies to
applications received on or before
the initial deadline date of October
29. Redirection applies to regular
program requests only.

Email Subject Line: TCDSB Regular Program Redirection Notice) (<File Number>)

→ When unable to accommodate
regular program applicant requests
the Admissions Department will
attempt to fulfill placement in the
redirection choice, as requested, or
offer placement in the secondary
school with appropriate program,
and available space, in the closest
secondary school to the elementary
school in which the student attends
at the time of application.

RE: Redirection Options For Your TCDSB Secondary School Application

→ Click on the link to respond to the
Notification of Redirection.

File Number: <File Number>
Student Name: <Student Name>
Current School <Current School>
<Current Date>

Dear Parent/Guardian:
We regret to inform you that, due to space limitations <student name> has not been placed at the
secondary school of choice. Placement has been reserved at the following schools for <student name>:
Secondary School
<secondary school>
<secondary school>

Program
<program>
<program>

You are encouraged to explore the program opportunities at <this/these> these schools before making
your decision.
Board Policy S.A. 02, Reg. 4e
That any student who is redirected from the first choice school to another TCDSB secondary school be
requested to indicate one of three choices:
a) accept new placement;
b) decline new placement and be placed on the Priority #1 waiting list of their first choice;

Important
→ Respond to Notification of
Redirection by January 14, 2020.
Missing the deadline places your
application on the priority one waitlist at your first choice secondary
school.

c) accept the redirection and also be placed on the Priority #2 waiting list of their first
choice until the end of May.
Please consider each option carefully the click here to indicate your choice. We request you submit your
redirection response by <date>. Missing the deadline to select a redirection option will place your
application on the Priority 1 Wait List at <first choice secondary school>.
Sincerely,
Student.registration@tcdsb.org
<Date> <Time>
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Responding to a Redirection Notification
→ Decide on your redirection
option.
→ Option 1 – accept the new
placement.

Student Name

→ Option 2 – decline new
placement and remain on
the priority 1 waitlist for
secondary school of first
choice.
→ Option 3 – accept new
placement and remain on
the priority 2 waitlist (until
the end of May) for
secondary school of first
choice.

Recommended: Option 3 – Secures secondary school placement and
provides an opportunity for placement of school of first choice.

→ Click on Submit Response Button
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Redirection Confirmation
Email Notification

Email Subject Line: TCDSB Regular Program Redirection Confirmation) (<File Number>)

You will receive an email to confirm
that the TCDSB received your
redirection decision.
Important Note
If you do not receive this email
following submitting your redirection
submission, please check your Junk
E-mail folder just in case our
confirmation email got delivered
there instead of your inbox. If so,
select the email and click Not Junk,
which will allow future messages to
get through.

File Number: <File Number>
Student Name: <Student Name>
Current School <Current School>
<Current Date>
RE: Redirection Confirmation For Your TCDSB Secondary School Application
Dear Parent/Guardian:
This email is to let you know that we received your Regular Program Confirmation decision. You
selected:
•

Option A – <student name> placed at <redirected school>
Congratulations on your placement at <secondary school name> for the 2020-2021 school year.
You will receive an e-mail in February, inviting you to attend the registration night at <secondary
school name>. They will be happy to share more about the school and to assist you in
completing the registration process.
We are firmly committed to doing everything we can to help our students develop according to
our Gospel Values and Catholic Graduation Expectations. The staff at <secondary school name>
look forward to fostering a great relationship with you and your family.

•

Option B – declined the new placement and <student name> placed on the Priority #1 waiting
list at <first choice school name> and placement is not guaranteed.

•

Option C - <student name> placed at <redirected school> and also be placed on the Priority #2
waiting list at <first choice school name> until the end of May.
Congratulations on your placement at <secondary school name> for the 2020-2021 school year.
You will receive an e-mail in February, inviting you to attend the registration night at <secondary
school name>. They will be happy to share more about the school and to assist you in
completing the registration process.
We are firmly committed to doing everything we can to help our students develop according to
our Gospel Values and Catholic Graduation Expectations. The staff at <secondary school name>
look forward to fostering a great relationship with you and your family.

Sincerely,
Student.registration@tcdsb.org
<Date> <Time>
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Requests for Change
Parents may request a change to their child’s secondary school placement between January 15 to September 30.
Parents of TCDSB Elementary students may request changes from the Elementary School Principal.
Parents of non-TCDSB Elementary students may request changes via the Admissions Department.
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